	 FORMDROPDOWN 



TO:      


FROM:      
SUBJECT: Summer Session – 2012 Salary

DATE:
     
Your salary for Summer Session 2012 is given below.  This amount is subject to revision pending the number of students enrolled in each class.  The amount does not include any salary that you might receive for your participation in the summer high school Honors Program.  Faculty is expected to participate in advisement and committees as assigned during the summer sessions.

I look forward to working with you this summer.  If you have questions, please give me a call.

Summer Session Salary
	Course
	Credit Hours
	Session
	Location
	Salary per Course
	Account #
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	Total Salary:
	$   0.00

	


Signature:
_________________________________      Dean’s Signature__________________________
                                   Faculty Member

Date Signed:  
_________________________________
Date Signed   ____________________________

Please route signed letters only to Academic Affairs.
Only NEW FACULTY & RETURNING RETIREES (1st semester 
teaching since retirement) need PANs in addition to summer salary letters.

ummer Pay Dates:





Maymester:  June 4, 2007





1st Short Session:  June 25, 2007 





2nd Short Session:  August 8, 2007





Full Session: ½ will be paid on June 25, 2007 and ½ will be paid on August 8, 2007








Summer Pay Dates:


______ – First half & First short


______ – Second half & Second short








�Please list each course separately.


�Please choose from “Maymester, 1st-Short Session, 2nd-Short Session, or Full Session.”


�Please choose from “Main Campus, Gainesville, Forsyth, or Other”.  If “other” is chosen, please indicate location.


�Please insert full account number for each location, even if there are 2 or more of the same location.


�To update $:  Highlight cell and press F9.





To print letter WITHOUT COMMENTS:  File, Print…, Print What... (drop-down box in lower left-hand side), Document





